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1. O0mue MoJI0KeHMsI

Hactosimee Ilonoxkenue paspaGorano B coorTBercTBHH co cT. 24 Koncrutyuun PO ot
12.12.1993 r. (c u3MEHEHUAMH U AoNOoNHeHHAMH), ['paxknanckuM kojaexcom PO or 26.01.1996 r.
Ne 14-®3 (¢ usmenenusamu 1 gonomsenusmu), Tpynossiv Kozekcom ot 30.12.2001 r. Ne 197-®,
denepanbHbMU 3aKoHaMH 0T 27.07.2006 r. Ne 149-03 «O6 uHpopmauuu, uH(OPMAIUOHHBIX
TeXHOJOrusX W o 3ammre HHpopmamum», ot 27.07.2006 r. Ne 152-@3 «O mnepcoHaILHBIX
JTAHHBIX).

Hacrosimee ITooskeHHe paclpOCTPAHAETCs HA BCEX COTPYIHUKOB, H BCe PAOOTHHKH JOJKHEI
OBITH 0O3HAKOMJIEHEI ¢ THM [lomo)keHueM Moz poCHuck.

1.1.IlepcoHanbHble AanHble paboTHHKA — HH(OpMAaLKs, HEOOX0oMMast paboToiarenio B CBA3H
C YCTaHOBJEHHEM TPYIOBBIX OTHOLUCHHH ¥ Kacalomascs KOHKPETHOro paGorHuka. Onu
BKJIIOUAOT B ceOs: omosHaBarenbHble jganHeie (PMO, nata m MeCTo pOXKACHHSA, TpyHoBasd
Guorpadus paboTHHKa, (GakThl Guorpadun); IMIHEIC XapaKTEPUCTHKM paboTHHKa (rpakIaHCTBO,
HajMupe HAYYHBIX TPYAOB, H300pETeHMi M T .JI.); CBEACHHS O CEMEHHOM MOJIOKEHUH; COCTaBe
CeMBH; COLMATBHOM MOJIOKEHHH; CIIy)KeOHOM MOJIOKEHHH; HABBIKAX; O (PHHAHCOBOM ITOJIOXKEHHH.
K mpeiocTaBiaseMbIM — I[IEPCOHANBHBIM — JaHHBIM — PA0OTHHKA  OTHOCHTCS uH(pOpMAaIHsl,
cojepamascs B TPYAOBOH KHMIKKE, B CTPaXOBOM CBHJICTENLCTBE IOCYJApCTBCHHOIO
crpaxosanus; uHpopMaruu 006 oOpa3oBaHHH, kBannpuKamu; HHGOpMALUs METUIIMHCKOIO
xapakTepa; HH(OPMALHsS B JIOKYMEHTaX BOMHCKOTO ydyeTa M B APYIMX JAOKYMEHTAX, KOTOPBIC
coepIkaT JaHHbIe, He0OXOMMbIe pabOTOAATEIIIO B CBA3HM C TPYNAOBBIMU OTHOLUCHHAMH.

1.2. O6paboTKa IMepCOHATBHBIX JaHHBIX PAOOTHHKA OCYIIECTBIACTCS B IEIHIX obecrieueHUs
COOIIOIEHHS 3aKOHOB M JPYTrUX HOPMaTHBHO-TIPABOBBIX aKTOB.

1.3. PaGoronmarenb BIpaBe IIPOBEPATH MEPCOHATBHBIE J@HHbIC PAOOTHHKOB C INEIbIO
(opMHPOBaHUS KaIPOBOTO pe3epsa.

1.4. Tlpu npueme Ha paboTy, 3aKIIOYEHHH TPYAOBOIO JOroBOPA, 3AlMONHEHHH AHKCTHBIX
JAHHBIX PabOTONATEs HE MMEET IIPaBO Mojyyarh H 0600mars HHOPMALHMIO O PEIMIHO3HBIX,
[TOJMTHYECKHUX ¥ JIPYTHX yOekKIeHUAX padOTHHKA.

1.5. Bee nepcoHasibHbIe AaHHbIe paboTHHKA paboTOAaTe b OJIy4aeT TOJIBKO OT HEro camoro.

1.6. PaBoTonateis mojydaer u o6pabarbiBaeT JaHHbIC O YACTHOM JKM3HU PAOOTHHKA TOJIBKO C
€ro IHUCHMEHHOI'O COTJIACHSL.

1.7. Paboromarens coobuiaer paGOTHUKY LEJH, TPEANOIOKHUTEIBHBIC HCTOHHKH, CITOCO0OBI
[OJIy4eHHs IEPCOHATBHBIX JAHHBIX, XapakKTep NEPCOHATBHBIX JAHHBIX M IOCICJCTBUSA OTKa3a
paboTHHKA aTh MHCHMEHHOE COrJIacHe Ha UX MOJyYeHHE.
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1.8. IMony4aTk NepcoHaNbHEIE IaHHBIE PAGOTHUKOB Ha OCHOBAHHU 3aKOHA MOTYT: HAIOTOBLIE
Oprasel, neHcHoHHEIH Gorn PO, GOHA COLHATEHOTO CTPAXOBAKMS P®, dencpansHas HHCNEXLIHA
Tpysa. UcnomsioBanHue EPCOHANBHBIX JAHHBIX PabOTHHKA JONYCTHMO TOJIBKO B COOTBEICTRUM C
HeNIMK, ONpeAcHUBIIEMU KX molyyenue. llepeaaya nEpCOHATBHBIX AAHHBIX pabOTHHKA
BOIMOXKHA TONBKO ¢ COrNacHa paboOTHMKA, €CJIM MHOE HE NPSAYCMOTPEHO 3aKOHOAATEILCTROM.

1.9. PafoToAaTenb HMeET MpaBo cOOMpaTh NEPCOHANBHYI0 MHOOPMALHIO, COASPXALIYIOCH B
JTOKYMEHTAX, IPeAOCTABICHHBIX PADOTHHKOM [IPH TIPHEME HA pabory.

1.10. PaBoTonaTens HPOU3BOMMT PACUET U BBIMNATY HATOTOR 3@ pabOTHUKA MyTeM YAEPKAHUA
¥X §3 3apaboTHOM IIaThl, pabOTOAATENb HMEET MPABO COOMpPATEH MPEAYCMOTPEHHEIE HanoroseiM
Kopexcom PO cBeeHUA 0 HANOTONAATENbIIHNKE.

1.11. Haunoe Jlonoxende NIpeoTBpallacT HeCaHKL(MOHHPOBAHHEIM NocTYN K MHDOPMANHUH, ee
POTHBONIPABHOE KOIIUPOBaHHE, HCKKEHHE, UCIIONL30BaHKE npeHaMEPEHHOTO
paclpoCTpaHeHHs. HENOCTOBEPHOM ARGbOpPMALME, UCTIONL30BAHHE HHGOPMALMY B PECTYTIHBIX M
KOPBICTHBIX LENAX.

2. [Topaaok XpaHeHHd, HCNOAL30BAHAA W NEpenaYy
MepCcOHATLHBIX JaHHBIX paboTHHKa

XpaHenue IepCOHATBHBIX IAHHBIX AOKHO MCKIFOYATH HX YTPaTy WA MX HENpaBHIIbLHOE
UCIIOB30BaHME.

2.1. Xpanenue, BbJaYa TPYJAOBBIX KHHIKCK (myGmukaThi TPYAOBBIX KHMXKEK); XpaHeHHe
MTUYHBIX JeJ PAOOTHHKOB B MHBIX AOKYMEHTOB, OTPAXKAIOIIKMX NEPCOHAIbHBIC NAHHBIC paboTHHKa,
BO3NATAIOTCS HA PYKOBOIUTEIIA,

2.2. [lepcoHaNnbHbIE NaHHEIE pAGOTHUKOB BMECTE € HEOOXOAUMBIMU JOKYMEHTAMH OCTAIOTCH Y
paGoTOHATENs MM JIMNE, OTBETCTBEHHOTO 3a odopMIeHHE NpHEMAa H XPaHEHHA JIMYHEIX JIEN
COTPY/HMKOB. [TOPAAOK XPaHEHHs TPYAOBBIX KHIKEK yCTAHOBICH WHCTpyKIHeit 110 3a10THEHUIO
TPYIAOBBIX KHHXEK.

2.3. PaGotoaarens obecreymBaeT XpaHEHHE I[IEPBHYHBIX JOKYMEHTOB, CBS3aHHBIX C
0GpaGOTKOM AOKyMEHTAIMM NO Y4eTy TPyda, KapoB M OMIATEl TpyAa B OpraHusaldH. B
GyXTaNTepUd XPAHATCS AOKyMEHTEl 10 yUeTy MCTIONB3OBAHHA paGo4ero BPEMEHH H PacueToB C
NEPCOHANIOM HO TIIaTe TPyAa.

2.4, Tlpu mepenave NepcOHATBHBIX AAHHBIX paGoOTHHKA paboTomarenb AoMmKeH cobmoaThb
crenyromue TpeboBaHus:

_ He cooBWATh TEPCOHATBHBIC JAHHBIC PaGOTHHKA TPETbed CTOpOHE ©e3 NMCHMEHHOro
cornacus paOTHHKA 3a MCKJIIOYEHHEM C/Iy¥aeB, Korja 310 HeobxoouMo B LEIAX
NpeAyHPEeKIeHHs YIPO3bl XU3HU U 30POBLIO pabOTHHKA, & TAKKE B CyqasX, yCTAaHOBJCHHBIX
dbenepanbHEIM 3aKOHOM;

- He COOBUIATh NEPCOHANBHBIE NaHHBIE PAbOTHHKA B KOMMEPYECKHX LENAX Oe3 ero
MUCBMEHHOTO COTTIACHSL.

2.4.1. MpenynpeanTs SML, MOMYYAOIHUX NEPCOHATLHBIC NAaHHBIC paboTHHKA, O TOM, YTO 3TH
JTAHHEBIE MOT'YT OBITH MCTIOH30BAHB! JIMILIE B LEMAX, /IS KOTOPBIX OHM COOOMIEHD, 1 TpeCoBaTk OT
3THX JIA0 [OATBEKIEHHA TOro, dTO 3T0 Tpapuno cobmoneHo. Jlkna, nosydaromue
NepCOHANBHBIC  JaHHple  paboTHAKA,  0GA3aHbI cobmogaTe  peXHM  CEKPETHOCTH
(konQuIeHUHATBHOCTH). [IaHHOE MONOXKEHHE HE PaCIpOCTPaHACTCA Ha oOMeH NepcoHANbHBEIMH
JAHHBIME paGOTHHKOB B IIOPAAKE, YCTAHOBISHHOM (eepalbHEIMA 3aKOHAMH.

2.4.2, PaspemuTs AOCTYN K NEPCOHANBHBIM IAHHBIM PabOTHHKOB TOINBKO CHELHMATLHO
YIIOJIHOMOUCHHEIM JIALIAM, IIPH 3TOM YKa3aHHBIE JIMIA JOIPKHBEI HMETh NIPaBO MOy 4aTh TOALKO 1€
MEPCOHANLHBIE JaHHbBIE pPabOTHUKA, KOTOPbIE HeoOXOAMMBI /st BBLIIOJIHEHHA KOHKPETHBIX

{byHKUIH,



2.4.3. Tlepenaparh NepcoHaNbHBE NaHHbIE pPabOTHHKA NpPEACTABHTENAM pabOTHHKOB B
nopsijke, ycraHosneHHom TK PD, u orpanduuBaTe 3Ty UH(POPMALIUIO TOABKO TEMH
epCOHANFHEIME JaHHEIMM PaGOTHHKA, KOTOPbIE HEOOXOAMMEI [JIsl BBIIOIHEHHS yKa3aHHBIMH
MpeACTABUTENSIMH HX QyHKUHHA.

2.5. Tlepegada nepcoHaNbHEIX JaHHBIX pabOTHHKA B IPEAENAX OPraHH3almH:

2.5.1. PaBoTojaTens MPEeNOCTaBIAeT MHGOPMALHMIO M MHBIE CBEIEHUS, HeoOXomuMble s
MPOBEPKH NPABHIBHOCTH HCYMCHCHHS M YIUIAThl HAJIOrOB, obs3aTenbHBIX IJIATEXEH B
rocyAapcTBEHHYK OIOIKETHYIO CHCTEMY; JAOKYMCHTBI O NAATEXECIIOCODHOCTH; CREACHUA ©
YHCIEHHOCTH, COCTaBe PaboTalOMWMX, 3apabOTHOH MaTe M YCHAOBMAX TpyAa, O HAIMHUMA
cBOGOIHBIX pabOodnX MECT; JOKYMEHTHl 06 OIaTe HAIOroB MO TpeGOBAHUIO OPTaHOB BIIACTH
yIIpaBIIEHMS, IPABOOXPAHKTENBHEIX OPTaHoB, IOPUAMHECKIX KL, MMEIOLIHX Ha 3T0 NPaso.

2.5.2. lpenocTaBnseMas wHQOPMALMA MOXeT OBITH YCTHOH HITH NHCBMEHHOH, BO BTOPOM
cllydae — 3aBepeHa MEYATBIO U MOANHCAMY ONPEACICHHBIX JIHIL.

3. OGsizapHoeTH patoTOAATE 10 XPAHEHHIO H 3aIMMTE NEPCOHAIBLHBIX
AAHHBIX pa0oTHHKA

3.1. PaGoTomarens oGecHeuMBaeT 3alMTY MEPCOHANBHBIX JIAHHBIX paboTHHKA OT
HEMPaBOMEPHOTO MX HCHOJB30BAHHS WM YIPATHI 33 CHET COOCTBEHHBIX CPEACTB B MOPALKE,
YCTAHOBJIEHHOM (eIEpaIbHBIM 3aKOHOM.

3.2. PaBotoaaTtenr 3HAKOMUT pabOTHHKA IOJ POCHHCE CO BCEMM BHYTPCHHUMH AOKYMCHTAMH,
KacalONIMMHCS TIOPAAKa 00paboTKH, Nepefayn IEPCOHATBHBIX JAHHBIX paGOTHHKOB, O NpaBax U
06s3aHHOCTAX B OTOH 00nacTu.

3.3. Paboromarens ofecmedMBAcT AOCTYN K IEPCOHANLHBEIM NaHHBIM paGoTHUKA TOJIBKO
VITOJIHOMOYCHHBIM JIALIAM.

3.4. CpobomHplil mocTyn Kk  HHGoOpManue o pabOTHMKAX, XpaHAleHcs B KOMIIBIOTEPAX,
sampeuiaeTcs ANA  BCEX COTPYAHHKOB YUpeX/ICHUS, 33 HCKIIOYEHHEM pPYKOBOAMTENS,
GyXTanTepoB U ACIONPOU3BOIUTEINS.

3.5. PykoBoamTe/ b 3aKpenifeT B PHKA3e M0 yUPEKACHUIO pacpeACICHHE o0s13aHHOCTEH 1O
06paboTKe MEPCOHATBHBIX MAHHBIX. Cpeln OTBETCTBEHHBIX MHIL ACTONPOM3BOAMTENL HMECT
NpaBo JIOCTYNA KO BCEM MEPCOHATBHBIM NaHHbIM pabOTHHKE, fyxranrep UMeEeT MpaBe AOCTYIIA K
CREJEHHAM O CITYXKEGHOM MOJIOKEHHH, O 3AHAMAEMOH NOIKHOCTHO! HAarpy3Ke, COCTABE CEMPH, K
CBEJICHHUAM, MMCIOIIAM OTHOLICHHE K HAYHC/ICHHIO 3apa0OTHOMN 11aThbl, HAYHCIIEHHUIO HAJNOTOB U
HHEIX 0043aTebHBIX TaTexel. 3aMectutens pykopomutens mo BMP nmeer oTHomenwe K
cBeleHHAM O KBANMH(UKALMY, ONBITE PabOTHI, O HATMYHUE METOANICCKHX pa3paboToK.

3.6. 3anpemaercs 06paboTka MHQGOPMAUMH B NPHCYTCTBHH MHBIX JIHL, KPOME MMEIOLINX
NpPaBO IOCTYNA K IEPCOHANBHBIM NAaHHBIM DPaGOTHHKA. PykoBoAUTENb XPaHUTL AOKYMEHTHI
(TpynoBble KHIDKKH B Ceii(he); PEKOMEHYETCA NP 00paboTKe AAHHBIX ¢ ITOMOIIBK) KOMIBIOTEPa
3aKpHIBATH MaponeM Gaiinbl, UMEIOHe IePCOHANIBHLIC JaHHBIC.

4, [IpaBa paGoTHHKOB HA 3AIUMTY NNEPCOHATLHBIX JAHHBIX

4.1. Cornacuo ¢T. 89 TK P® paGoTHHKH HMEIOT NpaBo Ha:

4.1.1. Moy HEGOPMALHIO 00 HX IEPCOHATbHBIX JaHHBIX H 00PabOTKE THX J@HHBIX.

4.1.2. CBoBoaHBIN GecIIaTHBIX JOCTYN K CBOMM IIE€PCOHANBHBIM J@HHBIM, BKIIOYAs Npapo Ha
monyucHue Komwuil moOoH 3amMcH, coAepXamed TNCPCOHAIBHBIE JaHHBIC paboTHHKa, 34
HCKJIIOUCHHEM CIIYYaeB, MPENYCMOTPEHHEIX (eIepalbHbIM 3aKOHOM.

4.1.3. OnpeneneHne CBOMX MPEACTABUTENEH Ui 3alHTH CBOMX NEPCOHANBHBIX NAHHBIX.

4.1.4. JoCTyIl K OTHOCAIIMMCS X HAM MEIMUMHCKAM NAHHBIM C IOMOMIBI0 MEIMIHHCKOIO
CIIEUHAIMCTA 0 UX BBRIOODY.



4.1.5. TpeGoanue 00 HCKIIOUYEHHH WM MCIIPABICHHH HEBEPHBIX MWIIM  HEMOJHBIX
MEPCOHAIBHBIX JIAHHBIX, a TaKXKe JaHHbIX, 00paboranHbIX ¢ Hapymenuem tpebosanuii TK PO,
[Ipu orkase paboToiarens MCKIIOUMThL WM MCIPABHTh NMEPCOHAIBHBIC JTaHHbIE paGOTHHKA OH
MMEET IpaBO 3adBMTh B MHCbMEHHOH Qopme paborogaTento O CBOEM HECOIVIACHU C
COOTBETCTBYIOUIMM OOOCHOBAaHMEM TaKOro Hecorsnacus. [lepcoHalbHbIE JaHHBIE OIEHOYHOrO
XapakTepa pabOTHHK HMEeT IpaBO JONONHHTH 3asBICHHEM, BBIPAXKAIOIIMM €ro COOCTBEHHYIO
TOYKY 3PCHHSL.

4.1.6. TpeboBanue 06 u3MeHeHHU paboToaTeneM BeeX JIHIl, KOTOPLIM paHee ObLIH COOOLIEHBI
HEBEPHBIE MJIM HEIOJHbIE NEPCOHANbHBIC AaHHBIE paboTHHKA, 000 BCeX MPOU3BEIEHHBIX B HUX
UCKITIOYEHHUAX, HCIIPABICHUAX HIIH JIOTIOJTHEHHUSAX.

4.1.7. PaboTHHUKH NOJDKHBI OBITH 03HAKOMIIEHBI MOJ POCIHCH ¢ HactosimuM [lonoxkenuem. C
9TOW MLENBI0 B YUYPEXKJECHWHM OopraHusyercs v Bejercs JKypHan 03HaKOMJIEHHS pabOTHHKOB C
HactosiuM [Tosoxxenuem.

4.1.8. ObGxanoBanue B cCyJa JHOOBIX HENPaBOMEPHBIX  JAeHCTBHN wim  Oe3nelcTBHi
pabotozarens npu o6paboTKe U 3alIUTE ero NepcoOHaIbHBIX JaHHBIX.

5. OTBeTCTBEHHOCTH PadoTOAATE/IS M JIHIL, OCYLIECTB/ISIIONHX
p y
patoTy ¢ NepCoOHAILHBIMH TAHHBIMH

5.1. JIuma, BUHOBHEIE B HAPYUICHUH HOPM, PEryJIHPYIOIIUX MOJydyeHHe, 00paboTKy U 3aliuTy
[ePCOHATBHBIX JaHHBIX pabOTHUKA, HECYT JUCUMILUIMHAPHYIO, AIMUHUCTPATUBHYIO, IPaXIaHCKO-
IIPABOBYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (he/iepanbHbIMHU 3aKOHAMH.

5.2. K coTpyaHuKY, OTBETCTBEHHOMY 3a XpaHEHHE NEepPCOHAILHON MHPOpMaLK PabOTHUKOB,
paboTozaTenb BIpaBe MPUMEHHUTE OJ{HO U3 AUCIMIUIMHAPHBIX B3bICKAHHH, MTPEyCMOTPEHHBIX CT.
192 TK P®, a uMeHHO: 3aMeuaH#e, BLITOBOP, YBOJIbHEHHE. K TUCIUIUIMHAPHONH OTBETCTBEHHOCTH
MPUBJIEKAIOTCS TOJIBKO Te pabOTHHKM, KOTOpbIE MO YC/IOBHSIM CBOMX TPYAOBBIX JOrOBOPOB
00s3aHbI cO0II0ATH MpaBuiia paboThl ¢ MEPCOHAIBHBIMH JTaHHBIMH.

5.3. PaGoromarens BIpaBe pacTOPrHYThH TPYJOBOH JOTOBOP IO CBOEH MHHUIIMATHUBE IPU
pasriialieHuH OXPAHSEMOM 3aKOHOM TalfHbl, CTaBileld W3BECTHOH pabGOTHHKY B CBS3H C
UCIIOJTHEHHEM MM TPYJIOBBIX 00s3aHHOCTEH.
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